Module #4: Opening of a Checking Account
Objectives:
Participants will learn about the application process for opening a
checking account.
Participants will practice endorsing a check.
Participants will practice writing a deposit slip.
Participants will learn about the different checking account deposit
methods.
Context
Opening a checking account requires an application process such
as, learning how to endorse a check, filling a deposit slip and
learning how to deposit a check. The more knowledgeable about the
varied banking services, the more convenience you can experiment.

Handouts & Resources Needed:
Handout 4.1: Opening a Checking Account
Handout 4.1A: Acceptable Forms of ID
Handout 4.1B: Signature Authorization Card
Handout 4.2A: Endorsing a Check
Handout 4.2B: Endorsing a Check
Handout 4.3A: Writing a Deposit Slip
Handout 4.3B: Writing a Deposit Slip
Pens/pencils
Sheet of paper- one for each participant
Journals
Flip chart/blackboard
Activity #1: Recognizing the Checking Account Application Process (55 min)
Procedure:
Icebreaker
Use Handout 4.1: Opening a Checking Account and Handout 4.1A:
Acceptable Forms of ID to review with the participants the type of
application they will probably see when opening a checking account.
o Move through the application, describing the various areas on the
form.
o In reviewing the application, stress the need for accuracy and
clarity in all information.

o Emphasize that applicants must provide a physical address when
their mailing address is a post office box or similar postal receipt
area.
o A major topic to emphasize is proper identification. Although
acceptable identification may vary slightly among financial
institutions, it always includes as least two types of current
government-issued identification.
o Such regular identification might include a driver’s license, military
ID, passport, green card, etc. In some states, a Mexican consulate
card is an acceptable form of identification to open a bank
account.
o Be prepared. Call ahead to find out exactly what you will need to
open an account and what hours the bank is open.
Use Handout 4.1B: Signature Authorization Card to review and describe
the areas on the card. Explain the purpose of the signature authorization
card and how the bank uses it to help safeguard customers’ money. Guide
participants to acknowledge the important factors while opening a
checking account:
o Signature authorization card
o The contract and what it means
o Initial deposit
Encourage all participants to consider opening a checking account if they
do not have one.
Encourage them to go to their local bank, talk with a customer service
representative, and get more information about checking accounts.
Remind them that the bank staff is always willing to answer questions from
local residents and potential customers.
Debriefing
Activity #2: Practicing Endorsing a Check (55 min)
Procedure:
Icebreaker
Guide participants to practice endorsing a check.
Review different endorsements on Handout 4.2A: Endorsing a Check.
o Blank endorsement
o Restrictive endorsement
o Special or full endorsement
Make sure the participants understand the three types of endorsement
AND the advantages of each.
Prepare some scenarios and have participants use Handout 4.2B:
Endorsing a Check to write endorsement(s). Allow sufficient time for
participants to complete practice page.

Ask participants to work in pairs to create scenarios to challenge each
other to endorse a check.
Call time. Have participants to share the scenarios they created.
Debriefing
Activity #3: Writing a Deposit Slip (55 min)
Procedure:
Icebreaker
Review each item on Handout 4.3A: Writing a Deposit Slip. Make sure the
participants understand all the items.
Prepare some scenarios and ask participants to use Handout 4.3B:
Writing a Deposit Slip to practice writing a deposit slip. Allow sufficient
time for participants to complete practice page.
Ask participants to work in pairs to create scenarios to challenge each
other to write a deposit slip.
Call time. Have participants to share the scenarios they created and
challenge the class.
Debriefing
Activity #4: Depositing a Check (55 min)
Procedure:
Icebreaker
Ask those who have a checking account how they make their deposits.
Responses may vary, but should include depositing the funds at the bank,
through the mail, at an ATM, and direct deposit.
Help participants to acknowledge different deposit methods by sharing
and describing experiences with the following methods:
(a) Manual deposit
(I) At the bank
(ii) Through mail
(iii) At an ATM
(b) Direct deposit
Guide participants to discuss the advantages and disadvantages for
different deposit methods.
Encourage participants to consider the option of direct deposit. Ask if
anyone uses the option. If so, have them explain.
Suggest that they contact their local banker to learn more about setting up
direct deposits.
Ask what might be the advantages of using direct deposit. Responses
may vary but should include safety and convenience.
Debriefing

Handout 4.1

OPENING A CHECKING ACCOUNT

Handout 4.1A

ACCEPTABLE FORMS OF ID
Primary ID*
Photo Driver’s License issued within the U.S. or
Canada

Secondary ID*
Foreign Driver’s License
State/Local Gun Permit

State Non-Driver’s Photo ID
Photo Learner’s Permit

Utility Bill (Name and address of
individual account should be
listed)

Government Photo ID
Current Bank Statement
U.S. Passport
National Credit Card
Non-U.S. Passport
Resident Registration Card

Bank-issued Debit or Check
Card

Mexican Consular ID (Matricula Consular)

Pay Stub

Naturalization Certificate

Car Registration

Employee Photo ID (from a recognizable
employer)

Mortgage Statement

Photo Trade License (barber, plumber, electrician,
etc.)

Letter of Introduction from Bank,
Embassy or Well-known
Employer

Student Photo ID (college/trade school)

Welfare Card

Medicare Card (must be 65 or older)

Supplemental Health Insurance
Card

* Financial institutions’ ID requirements may differ; check with the institution first
before applying for an account.

Handout 4.1B

SIGNATURE AUTHORIZATION CARD

Handout 4.2A

Handout 4.2B

Handout 4.3A

Handout 4.3B

